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ORCS claims guidance

You will need to provide the following documents to submit the ORCS claim:

Grant claim form

Monitoring Log (a separate tab on the grant claim form spreadsheet)

Invoices with a detailed breakdown of costs

National Chargepoint Registry (NCR) log (showing all chargepoints for the project)

Invoices

If an invoice includes more than one Type of Cost’, individual costs must be itemised.

+

EXAMPLE INVOICE it
Connections
‘R US

DATE INVOICE NO. 10 Anosher Rd
City

DE1N23 ABC123 e
DR4ES 135790

INVCE T

Midshus Coural

1 A slreet

Taran

AR 200l

DESCRIPTION VATRATE%  AMOUNT EXCL. VAT £

Grid comneciicn for “& car pak®
Ref: DRCE phase 1

201 E1804

Subtotal E1B00
VAT £360
Total £2160

Example invoice A
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A chargepoint operator

2 Some Road INVOICE

City

EF1 2GH

Phone: 01234 56789 INVOICE #
123456

TO:

Local Authority Name INVOICE DATE

1 A street 01/10/2023

Town

AB12CD Reference

Installation of EVCPs in A Car Park

QUANTITY DESCRIPTION UNIT PRICE TOTAL

2 7kW dual headed chargepoints £2500 £5000 ? Chargepoint Hardware
2 Twin guard rails £500 £1000

1 Ground works and chargepoint installation £8000 £8000 "::;-. Labour and installation
2 Commissioning £250 £500

1 Bay markings £750 £750 ::::,Signs and lines

2 EVCP signage £150 £300

1 Feeder pillar £1800 g1go0  —— Chargepoint Hardware

SUBTOTAL £17,350
VAT £3,470
TOTAL DUE £20,820

Example invoice B

As you can see in the examples above, the DNO invoice (A) is for one type of cost. However, the second
invoice (B) includes multiple types of costs (hardware, installation etc.), which must be itemised.

Grant claim form

Each invoice must be broken down into Type of Cost’ on Section D of the grant claim form. The Type of
Cost’ section includes: Chargepoint hardware, labour and installation, electrical connection costs, signs
and lines, surveys and other.

If an invoice has multiple lines of costs for one Type of Cost,, as invoice B has for ‘Chargepoint hardware’
and ‘Labour and installation’, these figures can be combined into one row on the grant claim form, as
follows:

Invoice number
(where possible, Name of company

please embed the providing the Type of cost Item description Invoice amount Eligible amount
invoice within this

invoice

123456 A Chargepoint operator Chargepoint Hardware (incl Twin 7kW chargepoints, twin £7,800.00 £5,850.00
associated hardware eg. barriers)  [guard rails, feeder pillar

123456 A Chargepoint operator Labour and Installation of the Groundworks, installation and £8,500.00 £6,375.00
Hardware commissioning

123456 A Chargepoint operator Signs and Lines Bay markings, EVCP £1,050.00 £787.50

signage

ABC123 DNO Connections R Us Electrical Connection Costs and Grid connection - ORCS £1,800.00 £1,350.00

Associated Labour phase 1.

Monitoring log
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One row of the monitoring log should be completed for each chargepoint (not socket). It is important
that the Chargepoint ID on NCR and Postcode fields match the corresponding data on the NCR log.

AMidshire Council ORC & grant reference: ORCE X
Joa BIOgE Number of chargapoints in application: |2
20 Jing 2023 Number of chargepoints installed: 2
Numbaer of sackels installed: 4
& line for every chargepoint installed
General Chargepoint Information Location Information
Name of Number of Power ol | Chargepeint | Chargepoint |y siiige | Longitude | Post
r a o T af . .
ke cm';:":?;l grant | Project Helerence c“';g;r:g:;‘::m?m Assel and Location Description L:r:':tiun sockels at this | chargepoint | Manufacture ‘m:::'m (must (must | Code “E__)
recipent . chargepoint L) r iddtmmiyuysl provide) provide}
anzEm Lzl L=t ez Ful Aididress Carpak z T c'“-'J:"‘" A sz 5445738 ahsas  (aenzEE| o
LEEEG L& Sl LRt e N0 High Rl Toss, Caunt A8 2ES n-Snest z ¥ 5’*"“3_"‘"" ol lhb] G1IEFTI rraneie (AA1ZEE| v

Chargepoint device owners or controllers can register publicly accessible chargepoints on the National

Chargepoint Registry at NCR - National Chargepoint Registry (dft.gov.uk).

Once all chargepoints have been registered, a copy of the NCR log can be downloaded here, using the

username and password set up during the registration process:

INCR| National Chargepoint Registry UK

LOGIN

REGISTER

Looking for the NCR dataset?

DOWNLOAD NCR DATA

Welcome to the device upload and management portal for the NCR UK. Please
login using this form

Username

Password

Forgot Password

Den't have an account?

Accessing dataon NCR

The dataset is available in CSV, JSON or XML formats as a download using the

links below or by using an API. No registration or login is required.

NCR dataset in CSV format

For Developers:

NCR full dataset in XML format

NCR full dataset in JSON format

You can retrieve the following data types via the NCR Retrieve API:

The NCR log must be sent to Energy Saving Trust to ensure all chargepoints claimed for are live on the
registry and that the Chargepoint ID on NCR and postcode details match those on the monitoring log.
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https://chargepoints.dft.gov.uk/login

